CHILD CARE SERVICES

DOCUMENTATION OF ABSENCES

Each child is allowed a maximum of three absences per calendar month.  Seven additional absences during the month may be approved with proper documentation

· This form is required for more than 3 absences.

· This form must be completed, signed and submitted to our office along with the monthly attendance verification forms.  Nature of absences must be specific.

· You may submit a physician’s note along with this document.  

PROVIDER’S NAME_____________________________________________________

MONTH____________________

	DATE
	Child's Name
	Nature of Absence
	Parent Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PROVIDER’S SIGNATURE_______________________________________

DATE_____________________________
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